
 

Department of Tourism – Region III 
Ground Floor, Clark Center Two-2, Clark Center, Jose Abad Santos Avenue, 

Clark Freeport Zone, Philippines 

REQUEST FOR QUOTATION 

Date: 28 October 2026 
RFQ No.: 2026-020 
Company/Business Name: 	 	  
Address: 	 	  
Business/Mayor’s Permit No.: 	 TIN: 	   

 
The Department of Tourism – Region 3, through its Bids and Awards Committee 
(BAC), will undertake a Negotiated Procurement - Lease of Real Property and Venue for 
the North Luzon Travel Expo 2026 in accordance with Section 34 of the 
Implementing Rules and Regulation of Republic Act No. 12009. 

Please quote your best offer for the item/s described herein addressed to: 

MS. AVON D. TIMBOL 
Chairperson, Bids and Awards Committee 
Ground Floor, Clark Center Two-2, Clark Center, Jose Abad Santos Avenue, 
Clark Freeport Zone, Philippines 
Email: dot3bac@tourism.gov.ph 
Phone: (045) 499-0497 

 	 Bids must be physically submitted or delivered through courier in the address 	 	
	 provided. Bids must be enclosed in a sealed and signed brown envelope. 

Subject to the Terms and Conditions provided on this Request for Quotation (RFQ). 
Submit your quotation duly signed by your authorized representative no later than 
November 3, 2026 at 10:00 AM. 

mailto:dot3bac@tourism.gov.ph


The following documents are also required to be submitted along with your 
quotation on the specified deadline above or before a notice of award is issued: 

For any clarification, you may contact us at telephone no. or email address provided. 

Bids and Awards Committee Secretariat 

Document Remarks

Copy of 2026 Mayor’s 
or Business Permit   2026 Mayor’s or Business Permit 

Notarized Omnibus 
Sworn Statement GPPB Prescribed Template attached as Annex A

Latest Income / 
Business Tax Return Year 2025

PhilGEPS Registration PhilGEPS Registration Certificate or Screenshot of PhilGEPS 
Registration

Accreditation

Bidders/Suppliers shall submit a copy of the valid DOT 
Accreditation Certificate. In case of unavailability of the 

certificate, proof of application for renewal shall be 
provided.



 

 

INSTRUCTIONS:  

Note: Failure to follow these instructions will disqualify your entire quotation.  
1. Do not alter the contents of this form in any way.  
2. The use of this RFQ is highly encouraged to minimize errors or omissions of the 

required mandatory provisions. In case of any changes, bidders must use or refer to 
the latest version of the RFQ, except when the latest version of the RFQ only pertains 
to a deadline extension. If another form is used other than the latest RFQ, the 
quotation shall contain all the mandatory requirements/provisions including 
manifestation on the agreement with the Terms and Conditions below. In case a 
prospective supplier/service provider submits a filled-out RFQ with a supporting 
document (i.e., a price quotation in a different format), both documents shall be 
considered unless there will be discrepancies. In this case, provisions in the RFQ shall 
prevail.  

3. All mandatory technical specifications (with an asterisk) must be complied with. 
Failure to comply with the mandatory requirements shall render the quotation 
ineligible/disqualified.  

4. Quotations, including all required documentary requirements, shall be submitted 
manually/physically or delivered through courier. 

5. Quotations, including documentary requirements, received after the deadline shall 
not be accepted.  

TERMS AND CONDITIONS: 
1. Bidders shall provide the correct and accurate information required in this form.  
2. Any interlineations, erasures, or overwriting shall be valid only if they are signed or 

initialed by you or any of your duly authorized representative/s.  
3. Price quotation/s must be valid for a period of forty-five (45) calendar days from the 

deadline of submission.  
4. Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties, 

and/or levies payable.  
5. Quotations exceeding the Approved Budget for the Contract shall be rejected.  
6. In case of two or more bidders are determined to have submitted the Lowest Calculated 

Quotation/Lowest Calculated and Responsive Quotation, the DOT Region III shall adopt 
and employ “draw lots” as the tie-breaking method to finally determine the single winning 
provider in accordance with GPPB Circular 06-2005.  

7. Award of contract shall be made to the lowest quotation which complies with the 
technical specifications, requirements and other terms and conditions stated herein.  

8. The item/s shall be delivered according to the accepted offer of the bidder.  
9. Item/s delivered shall be inspected on the scheduled date and time of the DOT Region III. 

The delivery of the item/s shall be acknowledged upon delivery to confirm compliance 
with the technical specifications.  

10. Payment shall be made after delivery of items and services, and upon the submission of the 
required supporting documents, i.e., Order Slip and/or Billing statement, by the supplier, 
contractor, or consultant.  

11. Liquidated damages equivalent to one-tenth of one percent (0.1%) of the value of the goods 
not delivered, within the prescribed delivery period shall be imposed per day of delay. The 
DOT Region III may terminate the contract once the cumulative amount of liquidated 
damages reaches ten percent (10%) of the amount of the contract, without prejudice to other 
courses of action and remedies open to it.



ABOUT THE PROJECT 

Name of Project	 :	 NORTH LUZON TRAVEL EXPO 

Location	 :	 Clark Freeport Zone 

Brief Description	 :	 The North Luzon Travel Expo (NLTEx) returns to Central 
Luzon on November 20-22, 2026, in Clark, with a 
theme : “North Luzon Unbound: Celebrating Creativity, 
Empowering Communities”. Initially launched in 2022 
as a strategic response to jumpstart tourism recovery by 
re-engaging stakeholders and stimulating regional travel 
across North and Central Luzon. 

Approved Budget	 :	 Php 1,500,000.00 

Contract Duration	 :	 November 20-22, 2026 

TECHNICAL SPECIFICATIONS / TERMS OF REFERENCE 

After having carefully read and accepted the Instructions and Terms and Conditions, 
I/we submit our quotation/s for the item/s as follows: 

ITEM 
NO. DESCRIPTION

STATEMENT OF 
COMPLIANCE

YES NO REMARKS

1. Event Venue (Exhibition Halls)

1. Must provide at least 1,400 sqm of open-
floor, dedicated exhibition (indoor) hall 
space, fully air-conditioned from 
November 18-23, 2026 

2. The ceiling height must be at least five(5) 
meters to comfortably accommodate the 
structural installation of heavy exhibition 
booths, trusses of overhead pavilions. 

3. Flooring must be capable of bearing 
heavy loads during ingress/egress 

4. Basic Audio and visual equipment 
include a PA system, mixing console, 
microphones (wired/wireless), a podium 
with a gooseneck microphone, and a 
portable projector screen 

5. Basic banquet equipment 
6. Event services and banquet team on 

standby to assist during the set-up and 
event proper from November 18 to 23, 
2026 (from ingress to egress, 
respectively). 

7. Wi-Fi/Internet connection for the 
duration of the event at least 100 mbps. 

 



*Please mark with a check (✓) as the Statement of Compliance. Fill out remarks if necessary. 

2. Meeting Rooms

 - Two (2) air conditioned meeting rooms that 
can both accommodate 100 pax from 
November 20-22, 2026: 
 a. Masterclass – November 20, 2026 
 b. B2B Session – November 21, 2026 
 c. Meeting – November 22, 2026 

Inclusions: 
1. Audio and visual equipment such as 

mixing console, microphones (wired/
wireless), mobile/built-in projector 
screen 

2. Tables and chairs 
3. Event services and banquet team on 

standby to assist during the set-up and 
event proper 

4. Provision of a stage area 
5. Wi-Fi/ Internet Connection for the 

duration of the event at least 100 MBPS

3. Holding Areas For the VVIPs on November 20 
& 22, 2026

4. Safety and Compliance

The venue must fully comply with local 
building safety and permits, structural integrity 
and fire protection codes and standby security 
personnel from November 20-22, 2026



FINANCIAL OFFER: 

Note: Any undelivered item/s from the above list shall be deducted from the 
billing. 

I hereby certify complying with and delivering all the above requirements. 

Name of Company/Bidder or Representative: ___________________________

Signature over Printed Name of the Bidder: ___________________________

Date: ___________________________ 

Approved Budget of Contract:
ONE MILLION FIVE HUNDRED 
THOUSAND PESOS (Php 1,500,000.00)

Total Offered Quotation:

In Words:

In Figures:



Annex A 
Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

 

REPUBLIC OF THE PHILIPPINES )  
CITY/MUNICIPALITY OF 	  ) S.S. 

AFFIDAVIT 

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address 
of Affiant], after having been duly sworn in accordance with law, do hereby depose 
and state that: 

1. [Select one, delete the other:] 
	 [If a sole proprietorship:] I am the sole proprietor or authorized representative of 	
	 [Name of Bidder] with office address at [address of Bidder]; 
	 [If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized 	
	 and designated representative of [Name of Bidder] with office address at 	 	
	 [address of Bidder]; 

2. [Select one, delete the other:] 
	 [If a sole proprietorship:] As the owner and sole proprietor, or authorized 	 	
	 representative of [Name of Bidder], I have full power and authority to do, 		
	 execute and perform any and all acts necessary to participate, submit the bid, 	
	 and to sign and execute the ensuing contract for [Name of the Project] of the 	
	 [Name of the Procuring Entity], as shown in the attached duly notarized Special 
	 Power of Attorney; 
	 [If a partnership, corporation, cooperative, or joint venture:] I am granted full power 	
	 and authority to do, execute and perform any and all acts necessary to 	 	
	 participate, submit the bid, and to sign and execute the ensuing contract for 	
	 [Name of the Project] of the [Name of the Procuring Entity], as shown in the 	
	 attached [state title of attached document showing proof of authorization (e.g., 	
	 duly notarized Secretary’s Certificate, Board/Partnership Resolution, or Special 	
	 Power of Attorney, whichever is applicable;)]; 

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government 
of the Philippines or any of its agencies, offices, corporations, or Local 
Government Units, foreign government/foreign or international financing 
institution whose blacklisting rules have been recognized by the Government 
Procurement Policy Board, by itself or by relation, membership, association, 
affiliation, or controlling interest with another blacklisted person or entity as 
defined and provided for in the Uniform Guidelines on Blacklisting; 

4. Each of the documents submitted in satisfaction of the bidding requirements is an 
authentic copy of the original, complete, and all statements and information 
provided therein are true and correct; 

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly 
authorized representative(s) to verify all the documents submitted; 

6. [Select one, delete the rest:] 



	 [If a sole proprietorship:] The owner or sole proprietor is not related to the Head 	
	 of the Procuring Entity, members of the Bids and Awards Committee (BAC), the 
	 Technical Working Group, and the BAC Secretariat, the head of the Project 		
	 Management Office or the end-user unit, and the project consultants by 	 	
	 consanguinity or affinity up to the third civil degree; 
	 [If a partnership or cooperative:] None of the officers and members of [Name of 	
	 Bidder] is related to the Head of the Procuring Entity, members of the Bids 
	 and Awards Committee (BAC), the Technical Working Group, and the BAC 	
	 Secretariat, the head of the Project Management Office or the end-user unit, and 	
	 the project consultants by consanguinity or affinity up to the third civil degree; 
	 [If a corporation or joint venture:] None of the officers, directors, and controlling 	
	 stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, 	
	 members of the Bids and Awards Committee (BAC), the Technical Working 	
	 Group, and the BAC Secretariat, the head of the Project Management Office or 	
	 the end-user unit, and the project consultants by consanguinity or affinity up to 	
	 the third civil degree; 

7. [Name of Bidder] complies with existing labor laws and standards; and 

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 
compliance with the Philippine Bidding Documents, which includes: 

a. Carefully examining all of the Bidding Documents; 
b. Acknowledging all conditions, local or otherwise, affecting the 

implementation of the Contract; 
c. Making an estimate of the facilities available and needed for the contract to be 

bid, if any; and 
d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of 

the Project]. 

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, 
amount, fee, or any form of consideration, pecuniary or otherwise, to any person 
or official, personnel or representative of the government in relation to any 
procurement project or activity. 

10. In case advance payment was made or given, failure to perform or deliver any of 
the obligations and undertakings in the contract shall be sufficient grounds to 
constitute criminal liability for Swindling (Estafa) or the commission of fraud with 
unfaithfulness or abuse of confidence through misappropriating or converting any 
payment received by a person or entity under an obligation involving the duty to 
deliver certain goods or services, to the prejudice of the public and the 
government of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as 
amended, or the Revised Penal Code. 

IN WITNESS WHEREOF, I have hereunto set my hand this 	  day of 	 , 20	  
at 	 , Philippines. 
	 	 	 	 	 	 	 [Insert NAME OF BIDDER OR 	 	
	 	 	 	 	 	 ITS AUTHORIZED REPRESENTATIVE] 
	 	 	 	 	 	 	 [Insert signatory’s legal capacity] 
	 	 	 	 	 	 	 	 	 Affiant 

[Jurat] 
[Format shall be based on the latest Rules on Notarial Practice]
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